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1. Application Package can be collected at Inland Revenue Offices (Tax Office) located in Parish Capitals. 

 
2. A pplication  form  sh ou ld be com pleted in  du plicate an d in  A pplican t’s ow n  h an dw ritin g. W h ere available, a valid 

secure email address should accompany each application. 
 
3. The following supporting documents are required: 

  
- A pplication s for n ew  Firearm  U ser’s Licen ces sh ou ld be accom pan ied by docu m en ts listed in  G rou p 1  

 
- A pplication  for n ew  Firearm  U ser’s (E m ployee’s) C ertificate sh ou ld be accom pan ied by documents listed in 

Group 1 and Group 2 
 

- A pplication s for n ew  Firearm  U ser’s (S pecial) Perm its sh ou ld be accom pan ied by docu m en ts listed in  
Group 1 and Group 3 

 
GROUP 1 GROUP 2 GROUP 3 

 
Three (3) Passport size photographs certified by a Justice of the Peace. NB: ǎŜŀƭ ǎƘƻǳƭŘ ƛƴŎƭǳŘŜ ǘƘŜ WΦtΩǎ 
registration number.  
 
Two (2) of the three (3) photographs should be affixed, one (1) each to the Application Form in the 
prescribed place. The other photograph should be enclosed in the application package. 
 
Three (3) recommendations from any of the following categories of persons; Minister of Religion, 
Justice of the Peace, Gazetted Rank Police Officer, School Principal, Attorney-at-law, Medical Doctor or 
Resident Magistrate. 
 
A Firearm Licensing Authority Medical Certificate, completed by a registered Medical Doctor. 
 
Proof of Age (Passport or Birth Certificate). 
 
For employed persons, a valid Individual Tax Compliance Certificate (TCC), a photocopy of which should 
be submitted with the application. The original should be presented to the Authority on the day of 
interview (Both FLA Application forms should be stamped by the Inland Revenue Department on 
receipt of a TCC). 
 
For business owners and self employed persons both a valid Individual Tax Compliance Certificate (TCC) 
and a valid Business Tax Compliance Certificate (TCC) should be submitted.  
 
Photocopy of both the Licence Fee Receipt and Fingerprint Receipt may accompany the application 
however, original receipts MUST be presented on the day of interview. 

 
- A letter from 

Employer 
authorizing the 
application. 

 
- A Valid Private 

Security 
Regulations 
Authority 
Registration 
Card. 

 
- Proof that your 

Company is still 
operational and 
in good 
standing with 
the Private 
Security 
Regulations 
Authority. 

 
- Proof that 

the Firearm 
User Licence 
is in good 
standing. 

 
- Authorization 

letter from 
the Firearm 
Holder in 
relation to 
whose 
firearm(s) the 
Permit is 
being sought. 

 
Method of Submission 
Application Forms and supporting documents should be placed in a sealed envelope addressed to the Firearm Licensing Authority, Ground Floor, 
MiPhone Building, 30-36 Knutsford Boulevard, Kingston 5 and deposited in receptacles located at any of the nineteen (19) Police Divisional 
Headquarters, the FLA Office or at any other approved FLA locations which may be listed on the FLA website (www.fla.gov.jm). Applications may also 
be submitted through registered mail. 
 
All applicants will be required to complete a written assessment on the day of interview.  Information to prepare applicants for this assessment is 
available at www.fla.gov.jm . Where internet access is unavailable, applicants may contact the Authority after a period not less than 10 working days 
after submission of the application package, to make arrangements for receiving this information.  All Applicants should contact the Authority to 
schedule an interview when they are fully prepared for the written assessment. 

 
 
 
 
 
 
 
 

FIREARM LICENSING AUTHORITY  
Instructions For Completion of Application Form for  

Firearm Licences, Certificates and Per mits   
 

 

http://www.fla.gov.jm/
http://www.fla.gov.jm/


Firearm Application Process 
 

To be successful, an application must pass through the following stages: 
 
 

        Flowchart for FirearƳ  ¦ǎŜǊΩǎ [ƛŎŜƴŎŜ                           Cƭƻǿ ŎƘŀǊǘ ŦƻǊ CƛǊŜŀǊƳ  ¦ǎŜǊΩǎ ό{ǇŜŎƛŀƭύ tŜǊƳ ƛǘ  
                                                                                                ŀƴŘ CƛǊŜŀǊƳ  ¦ǎŜǊΩǎ ό9Ƴ ǇƭƻȅŜŜΩǎύ /ŜǊǘƛŦƛŎŀǘŜ 

                           
 
 
 
 
 
 

Security Clearance and 
Investigation 

Interview, Fingerprinting 
and Written Assessment 

Licensing Board Clearance 

Application Submission 

Firearm Competence 
Clearance 

Certificate or Permit 
Granted 

Security Clearance and 
Investigation 

Acquisition of Firearm 

Interview, Fingerprinting 
and Written Assessment 

Licensing Board Clearance 

Application Submission 

Firearm Competence 
Clearance 

Licence Granted 

Ballistic Testing 


